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« Help facilitating new employee orientation and
induction program and any other training

HR activities. Human
KB I NTTEE + New Staff Reception Preparation and Resources

%?;12 ® Coordmgtlon. N Management

= « Interview arrangement & employee activity
facilitation
Sales& _
) + Support the whole Marketing Department from Sales&

Marketing the following aspects: Office administration; .
ZNIG o Marketing

SYEE T Department expense coordination; Storage

o management; Events supporting and etc. Management

BB

) + Assist in identifying the patient's/family's
Patient psychosocial concerns that affect patient care _ .
Service management and interact with Patient Service/

PR

EERBE
EES

patient/family/interdisciplinary team to facilitate
the patient care process.

« Provide short term crisis intervention support for
the patient and patient's family.

Relations
Management

» Expiry date mediation check monitoring

Pharmacy

Pharmacy » Managing medication shelves
AR - +provide education video for inhaler technique and|inventory
Z”j}}_—} B & glucos,(? t.esting machine uses management
« Participate in stock take
» Basic understanding of chemistry testing
principles.
Lab & Path + Basic understanding of immunology testing o
Lab principles. Clinical
AR T . 'Ba.sic understanding of hematology testing pathology
=R — = prmc.1ples. . ‘ . ~ |Laboratory
e +Basic understanding of body fluid analysis testing
principles.
» Basic knowledge of anatomic pathology
Facilit « Help cleaner manager on the housekeeping Infection control,
y
routine management. Nursing, Hotel
AR [Management + Standardized housckeeping training, checking  |management
Team and improving

related majors are

BEITEER

i

* Good spoken & written in
English

+ Good communication skills

» Human resources related majors
18 preferred

+ Be skillful at Microsoft office
software

* Good at communication and
coordination

* Good oral and written English

+ Speaking clearly to
communicate with patients,
families, physicians and staff
regarding patient’ s condition
and care.

* Must be able to communicate
and be literate in the English
Language.

+ Basic clinical knowledge

» Good spoken and reading
English skill

* Problem solving skills

+ Medical Laboratory related
majors
» Good communication skills

» Good spoken & written in
English

* Good communication and
coordination skills

+ Service sensitive.
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